UBND TINH KHANH HOA  CQONG HOA XA HQI CHU NGHIA VIET NAM

SO TAI CHINH Poc 1ap -Tu do - Hanh phic
S6: 223/QP- STC Khanh Hoa, ngay 09 thang 12 nam 2022
QUYET PINH

Ban hanh Quy tic wng xir ciia can bd, cong chire S¢ Tai chinh

GIAM DPOC SO TAI CHINH KHANH HOA

Can cit Quyét dinh so 129/2007/0D-TTg ngay 02 thing 8 nam 2007 ciia
Thii twéng Chinh phii ban hanh Quy ché vin héa cong so tai cdc co quan hanh
chinh nha nuoc,

Can cir Quyét dinh sé 03/2007/0D-BNV ngay 26 thang 02 ndm 2007 ciia
BJ Noi vu vé viéc ban hanh Quy tic ung xu cua can bo, cong chuce, vién chirc
lam viéc trong bo mdy chinh quyén dia phwong;

Can cir Quyét dinh so 1872/0D-UBND ngay 30 thang 6 nam 2022 cua
UBND tinh Khanh Hoa vé viéc Quy dinh chirc nang, nhiém vy va quyén han cir
So Tai chinh va Quyét dinh s 836/OD-UBND ngay 06 thang 4 nam 2021 cua
UBND tinh Khdnh Hoa vé viéc sap xép co cau té chire S6 Tai chinh,

~ Can cie Quyét dinh s6 1 28/QD-STC ngay 25 thang 7 nam 2022 cua Giam
doc So Tai chinh Khanh Hoa vé Ban hanh Quy ché lam viéc cua So Tai chinh
Khanh Hoa;

Theo dé nghi ciia Chdanh Vin phong So.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy tic Gng xir cta can bo,
cong chirc S& Tai chinh Khanh Hoa.

Piéu 2. Quyét dinh nay c6 hiéu luc tir ngay ky va thay thé Quyét dinh sb
171/QD-STC ngay 15/8/2017 ctia Giam dbc S¢ Tai chinh Khanh Hoa.

Piéu 3. Ban Giam dbc, Chanh Vin phong, Trudng, pho cac phong nghiép
vu thugc S¢ va can b9, cong chirc, ngudi lao dong thudc Sé co trach nhi¢m thi
hanh Quyét dinh nay./.
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UBND TINH KHANH HOA  CONG HOA XA HQI CHU NGHIA VIET NAM
SO TAI CHINH Poc 1ap -Tw do - Hanh phic

QUY TAC
Ung xir ciia can bd, cong chire Sé Tai chinh Khanh Hoa.
(Ban hanh kém theo Quyét dinh sé /OD-STC ngay  thang 12 ndam 2022
ciia Gidm doc Sé Tai chinh)

] Chuong I:
MUC PICH, POI TUQNG, PHAM VI

Picu 1. Muc dich

1. Nham bao dam su liém chinh va trach nhiém cta can bd, cong chuc;
gitp cho can bg, cong churc, thyc hién tot chirc trach, nhiém vu ctia minh; phat
huy va nang cao hiéu qua hoat dong cta co quan.

2. Thyc hién cong khai cac nhiém vy, cong vu va mdt s6 quan hé xa hoi
cua can bg, cong chuc; nang cao y thirc, trach nhiém cua can by, cong chirc
trong cong tac phong, chong tham nhiing.

3. Lam co s¢ d€ cac co quan c6 tham quyen xu ly trach nhi¢m khi c6 can
b0, cong chirc vi pham cac chuan muc xu sy trong thi hanh nhiém vy, cong vu,
va trong quan h¢ xa hoi, dong thoi 1am can cir @€ nhan dan gidm sat viéc chap
hanh cac quy dinh phap luat ctia can bg, cong churc.

Diéu 2. Pham vi di€u chinh va doi twgng ap dung

Quy tac nay quy dinh cac chuan muc xur su cua can b, cong chirc, ngudi
lao dong 1am vi¢c trong S¢ Tai chinh (sau day goi tac 1a can b, cong churc) khi
thi hanh nhiém vy, céng vu va trong quan h¢ x@ hoi; trach nhiém cua can b9,
cong chirc ¢ tham quyén trong viée thuc hién va xt Iy vi pham.

_Chuong I
QUY TAC UNG XU CHUNG

Piéu 3. Ung xir trong thi hanh cdéng vy, nhiém vu
1. Nhiing viéc can b0, cong chirc phai lam:

a) Phai thuc hién dung va day du cac quy dinh vé nghia vu caa can bo,
cong chtrc theo quy dinh tai Biéu 8, Diéu 9, Biéu 10 Luat Can bo, cong chirc.

b) Khi lam viéc tai cong sd va trong thoi gian thuc thi nhiém vy, cong vu
phai mac trang phuc nghiém tuc, lich sy; mac trang phuc dung quy dinh chung
cua nganh; deo thé cong chuc theo quy dinh; phai deo phu hi¢u cua cac linh vyc
da duoc phap luat quy dinh; giit uy tin cho co quan, 1anh dao va dong nghiép.
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c) Chap hanh quyét dinh cta cap quan 1y truc ti€p; phoi hop véi can bg,
cong chuc khac trong cung co quan, don vi va can bg, cong chirc, vién chuc cac
co quan, to churc khac ¢ lién quan dé thuc hién nhiém vu ¢6 hi¢u qua.

d) Truong hop co quyét dinh cua cap trén cap quan ly tryc tiép thi can b,
cong chirc phai thuc hién theo quyet dinh cua cap c6 tham quyen cao nhét, dong
thoi c¢6 trach nhiém bao céo cap quan 1y truc tiép ciia minh vé viée thuc hién
quyét dinh do.

d) Can bg, cong churc khi thyc hién quyét dinh cta cip c6 thim quyen
néu phat hién quyet dinh do trai phap luat hodc khong phu hop voi thuc tién thi
phai bao cdo tryc tiép hodc bang van ban vd&i nguoi ra quyet dinh. Trong trudng
hop van phai chap hanh quyét dinh d6 thi phai bao céo lén cap trén truc tiép cia
ngudi ra quyét dinh va khong phai chiu trach nhiém vé hau qua gay ra do viéc
thue hién quyét dinh do.

e) Néu phat hién viéc thuc hién sai hodc khong diy du, khong dung quy
dinh cua céac can by, cong chirc khac trong cung co quan va can bg, cong chrc,
vién chuc cac co quan khac c6 lién quan trong thuc hién nhiém vy, cong vu thi
phai phan anh dén thu truéng co quan, don vi c6 thim quyén quan 1y can bo,
cong chic, vién chirc d6 va chiu trach nhiém ca nhan vé nhiing phan 4nh cua
minh.

f) Nguoi ding dau va cip phod cua nguodi dimg dau co quan cé trach
nhiém huéng dan, don ddc, kiém tra viéc thuc hién nhiém vy cua can bo, cong
chtrc thudc tham quyén quan 1y ciia minh, néu phat hién sai pham thi tiy mirc do
ma xu ly nghiém theo quy dinh cua phép luat.

2. Nhiing viéc can bd, cong chic khong duogc lam:

a) Mao danh, loi dung danh nghia co quan dé giai quyét cong viéc cia ca
nhan.

b) Tron tranh, dun day nhiém vy, trach nhiém cua minh lam anh hudng
dén hoat dong ctia co quan hodc cia don vi, t6 chirc khac.

c) Trong thuc hién?nhiém vu khong dugc vi pham dén quyén lo1 chinh
dang, danh du va nhan pham cua cong dan.

d) Co tinh kéo dai thoi gian hoac tir choi sy phoi hop cua nhitng nguoi
trong co quan hoac co quan, don vi, t0 chitc ¢6 lién quan va ctiia cong dan khi
thyc hién nhiém vy, cong vu.

d) Che dau bung bit va 1am sai léch ndi dung cic phan anh cua can bo,
cong chirc, vién chirc lam viéc trong co quan hodc co quan, don vi, t6 chirc khac
hodc cong dan vé nhitng viéc lién quan dén chuc nang, nhiém vu do minh dugc
giao thuc hién khong dang quy dinh cua phap luat.

e) Céc viéc trai v6i quy dinh cia phap luat vé can bo, cong chire, phap
luat vé phong, chong tham nhiing va cac quy dinh khac cua phép ludt co lién
quan.
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Picu 4. Ung xir khi giai quyét cac yéu ciu ciia co quan, don vi, to
chirc, cong dan

1. Nhiing viéc can bg, cong churc phai l[am:
a) Lam dang quy dinh cua phap luat.

b) C6 thai do lich sy, hoa nhd, vin minh khi giao tiép tai cong s& va véi
cong dan, can bg, cong chirc, vién chirc. Khi giao dich truc tiép, hoac béng van
ban hanh chinh hodc qua céc phuong tién thong tin (di¢n thoai, mang internet,
thu tin....) phai dam bao thong tin trao ddi dung ndi dung cong viéc ma co quan,
don vi, t6 chirc va cong dan can hudng dan, tra 1oi.

c) Co trach nhiém hudng dan cong khai quy trinh thyc hién da duoc cap
CO thAm quyén phé duyét va thuc hién bao dam cac yéu cau cua co quan, don vi,
t6 chtrc va cong dan duogc giai quyét dang luat, ding thoi gian quy dinh.

Truong hop cong viée can keo dai qua thoi gian quy dinh, can bg, cong
chtrc phai bao cdo xin ¥ kién cia cap quan 1y tryc tiép va co trach nhiém thong
bao cong khai cho co quan, don vi, to chtrc va cong dan c6 yéu cau biét 5 1y do.

d) Phai chiu trach nhiém trudc phap lut vé hanh vi cia minh

2. Nhiing viéc can bd, cong chuc khong dugc lam

a) Co6 thai do, hanh vi quan liéu, ctra quyén, hach dich, nhiing nhiéu, hach
sach nguoi dan.

b) Tir chéi cac yéu cau dung phéap luat ctia ngudi can dugc giai quyét va
phu hop véi chuce trdch, nhiém vu dugce giao.

c¢) Lam mat, hu hong hodc lam sai 1éch ho so, tai liéu lién quan dén yéu
cau cua co quan, don vi, to chirc va cong dan khi dugc giao nhiém vu giai quyét.

d) Lam 16 bi mat Nha nudc, bi mat cong tac va bi mat ndi dung don thu
khi€u nai, t06 cao cua co quan, don vi, t6 chirc va cong dan theo quy dinh cua
phap luat.

Piéu 5. Ung xir ciia can bd linh dao, can b, cong chirc trong co quan

1. Ddi v6i can bo 1anh dao, quan ly:

Can b lanh dao, quan 1y phai xdy dung, giit gin sy doan két, dao dirc va
van hda cong vu trong co quan; ndm bat kip thoi tdm 1y, ton trong va phat huy
dan chu, kinh nghiém, sang tao cua cén by, cong churc khi thyc hi¢n nhiém vy,
cong vu; bdo v€é danh du cua can by, cong chuc khi ¢6 phan anh, t6 cdo khong
dang su that.

2. Pbi voi can bo, cong chuc:

a) Chap hanh quyét dinh ciia ngudi lanh dao, quan 1y; thudng xuyén chu
dong sang tao va chiu trach nhi€m trude phép luat khi thyc hién nhi¢m vu duoc
giao.



6
b) Khong duoc loi dung viéc gbp y, phé binh lam ton hai dén uy tin cta
can bo lanh dao, quan ly va dong nghiép.
3. P6i voi dong nghiép
Ung XU c6 van hoa, ton trong, bao vé danh duy, uy tin cua déng nghiép; c,(')

thai do trung thuc, than thién, hop tac, ton trong gitp do nhau hoan thanh tot
nhiém vu duogc giao.

Piéu 6. Ung xir noi cong cong

1. Chip hanh nghiém tuc cac quy dinh cia phap luat va quy tic sinh hoat
noi cong cong.

2. Thé hién van minh, lich su trong giao tiép, (ng xir, trang phuc dé nguoi
dan tin yéu.

3. Kip thoi thong bao ngay cho co quan, t6 chirc, don vi c6 thim quyén
biét cac thong tin vé hanh vi vi pham phép luat.

4. Khong duoc vi pham cac quy dinh vé ndi quy O noi cong cong; khong
duoc vi pham cac chuan muc vé thuan phong my tuc tai noi céng cong bao dam
su van minh, tién bo cia xa hoi.

5. Khong duogc lgi dung chirc vy, quyén han dé tao thanh thé khi tham gia
cac hoat dong xa hgi; tiép tay hoac bao che cho cac hanh vi vi pham phép luét.

Pi¢u 7. Ung xir noi nhan dan cu tri

1. Tich cuc tham gia tuyén truyén, phd bién, gido duc phap luat.

2. Thuc hién tot quy ché dan chil ¢ co so, tham gia day du sinh hoat noi
cu tri, chiu su giam sat cua to chirc dang, chinh quyén, doan thé va nhan dan noi
cu tru.

3. Khong can thi€p trai phap luat vao hoat dong ctia cac co quan, td chire,
ca nhan noi cu tra; khong tham gia xui giuc, kich dong, bao che cac hanh vi trai
phap luat.

Pi¢u 8. Ung xir trong gia dinh

1. Tich cuc tuyén truyén, gido duc, van dong nguoi than trong gia dinh
guong mau thuc hién cac chu truong, chinh sach ciia Bang, phap luat cia Nha
nudc.

2. Khong dé bd, me, vo hodc chéng, con, anh, chi em rudt lgi dung danh
nghia cta ban than dé vu loi cho gia dinh va ban than.

3. Khong lg1 dung t6 chtrc cudi hoi, ma chay, mung tho, sinh nhét, tan gia
va céac viéc khac xa hoa, lang phi dé vu loi.

~ Chuong IlI:
TO CHUC THUC HIEN

Diéu 9. Trach nhiém cua can b, cong chirc
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1. Thuc hién ding cac quy dinh tai Quy tic nay.

2. Van dong can by, cong chirc thyc hi¢n dung cac quy dinh cta Quy tac
phat hién va bao cdo co quan, don vi c6 thim quyen vé nhitng vi pham Quy tic
cua can bg, cong churc trong cung co quan, don vi, nganh.

3. Can bo, cong chirc thuc hi¢n tbt cac quy dinh tai Quy tac nay s€ duoc
Ban Giam doc xem xét, quyét dinh khen thudng. Bén canh do, d61 véi can bo,
cong chirc vi pham thi tuy theo mirc d vi pham s€ bi xur Iy trach nhiém theo quy
dinh.

Piéu 10. Trach nhiém cia thi truéng co quan

1. Thi trudng co quan cé trach nhiém to chirc trién khai, kiém tra, giam
sat viéc thuc hién quy dinh vé Quy tac mg xtr ctia can bd, cong chirc tai co
quan.

2. Van phong S¢, Thanh tra S¢, Ban Thanh tra nhan dan cé trach nhiém
gip Ban Giam doc to chirc thyc hién, kiém tra, don doc cac phong thudoc S&
thuc hién Quy tac nay.

3. Trong qua trinh thuc hién, néu c6 vudng mic dé nghi phan anh vé Vin
phong S& dé tap hop, nghién ctu trinh Ban Giam déc sira d6i, b sung cho phu

hop./.
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